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Careers Education, Information, Advice & Guidance Policy (CEIAG)
At Newlands we create confident and responsible young women equipped with the skills they need for the twenty first century.  We empower all students to realise their potential as part of a community committed to lifelong learning.
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Statutory requirements:

1997 Education Act, 2003 Education Regulation

1997 Education Act, 2008 Education & Skills Bill

Recommended Good Practice:

The Young People’s IAG Standards (DCSF 2007)

Quality, Choice and Aspiration (DCFS 2009)

Statutory Guidance: Impartial Careers Education (DCFS 2009)

The Statement of career Education Principles (DCSF 2009)

National Framework for CEG 11-19 (2003)

Economic Wellbeing and financial capability – PHSCE

Careers education helps young people to develop the knowledge, confidence and skills that they need to make well-informed, thought-through choices and plans that enable them to progress smoothly into further learning and work, now and in the future.

Information, advice and guidance is used to refer specifically to personalised support on learning and work pathways and on other key issues that impact on young people’s ability to develop and progress. Effective, personalised IAG – which may be delivered by a very wide range of people within the school/PRU and externally – enhances and complements careers education.
Newlands Girls’ School (NGS) is committed to providing a planned programme of careers education and information, advice and guidance (CEIAG) for all students in Years 7-13, in partnership with Connexions and other outside agencies. CEIAG forms part of the school development plan. Newlands Girls’ School is committed to gaining the Investors in Careers Award.

All young people need a planned programme of activities to help them choose 14-19 pathways that are right for them and to be able to manage their careers education in Years 7-13, providing students with access to careers information and impartial guidance. 
This policy was developed and is reviewed biannually in discussion with teaching staff; the school’s Connexions adviser(s), students, parents, governors, advisory staff and other external partners (eg RBWM 14-19 Partnership). The school endeavours to follow the National Framework for CEG 11-19 in England (DCFS, 2003) and has taken account of the policies from the DCFS in planning the Careers curriculum.
The policy for CEIAG supports and is itself underpinned by a range of key school policies in particular those for teaching and learning, assessment, recording and reporting, citizenship, PHSCE education, work related learning, enterprise, equal opportunities and diversity, gifted and talented, looked after children and the SEN policy.

Objectives

The careers programme is designed to meet the needs of the students at NGS.  It is differentiated and personalised to ensure progression through activities that are appropriate to students’ staged of career learning, planning and development.

Students are entitled to CEIAG which meets professional standards of practice and which is person-centred, impartial and confidential.  It will be integrated into students’ experience of whole curriculum and be based on a partnership with students and their parents or carers.  The programme will raise aspirations, challenge stereotyping and promote equality and diversity.  The curriculum is designed to incorporate the aspects of the IAG Guarantee.
Implementation

The Careers Coordinator oversees the careers programme and is responsible to the Assistant Headteacher  (with responsibility for Advice and Guidance) This area is supported by a link governor. A steering Group has been established to monitor and inform the work in this area and meets three times a year.  Work experience is planned and coordinated in conjunction with the East Berkshire Education Business Partnership. 

All staff contribute to CEIAG through their roles as tutors and subject teachers.  Specialist sessions are delivered by the PSHCE team.  The CEIAG programmes is planned, monitored and evaluated by the Careers Coordinator in conjunction with the Connexions personal adviser who provides specialist IAG.  Students are encouraged to access relevant and appropriate careers information from the internet and are provided with a list of suitable websites. Careers information is available in the Careers area of the library which is maintained by the School librarian and the school’s Connexion adviser. 

The careers programme inclusion careers education sessions, career guidance activities (group work and individual interviews), information and research activities, work related learning (including one weeks’ work experience) and individual planning/portfolio activities.   Careers lessons are part of the school’s personal development programme.  The programme of study follows the non-statutory guidance (DCFS 2003). Students are equipped to be self-reliant and proactive in accessing and using CEIAG.  Other focused events such as the Y10 Options Evening and Higher Education Days are provided at the appropriate time.  Work experience preparation takes place as do follow-up sessions.  All aspects are regularly reviewed by the Steering Group which meets three times a year.

An annual partnership Agreement is negotiated between the school and RBWM Connexions Service which identifies the contributions to the programme that each will make.  Other links are being developed with the local 14-19 partners (Diplomas) and Berkshire College of Agriculture (giving access to a wide range of Applied Learning opportunities),

Funding is allocated in the annual budget planning round in the context of whole school priorities and particular needs in the CEIAG area.  The Careers Coordinator is responsible for the effective deployment of resources.

Staff training needs are identified as part of the Partnership Agreement process with the Connexions Service through an annual staff audit and in conjunction with the member of the Leadership Team responsible for Inset and Training.  Funding is provided both from Connexions and from school funds.   The school will endeavour to meet training needs within a reasonable period of time.

The Partnership Agreement with Connexions is reviewed termly.  The programme is reviewed annually by the Assistant Headteacher with responsibility for Advice and Guidance and the personal adviser using the local quality standards for CEG to identify areas for improvement.  A report is then issued to the senior leadership team and governors.  This report forms the basis of the action plan.

Staff, parents, carers, governors, partners and personal advisors are able to access the full CEIAG policy via the school’s website.
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