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At Newlands we create confident and responsible young women equipped with the skills they need for the twenty first century.  We empower all students to realise their potential as part of a sustainable community committed to lifelong learning.

NEWLANDS GIRLS' SCHOOL ASSESSMENT,
RECORDING AND REPORTING POLICY

The main aim of assessment is to contribute to the educational process that helps all pupils to learn more effectively and become more confident. Its specific purposes are: 

For the PUPIL 

· to inform about progress being made; 

· to provide awareness about what is being learned; 

· to determine the level of development of skills, concepts and the acquisition of knowledge; 

· to provide targets and strategies as a basis for further learning and raise expectations; 

· to celebrate what has been achieved. 

For the TEACHER 

· to evaluate the effectiveness of the teaching; 

· to assist development of good teaching and learning practices; 

· to help plan work best suited for each pupil's stage of development; 

· to detect and diagnose learning difficulties; 

· to monitor achievement in relation to potential; 

· to give teachers a sense of achievement; 

For OTHERS 

· to provide parents, schools, employers and other agencies with useful, appropriate and reliable information thus providing a partnership between pupil, teacher, parent and the wider community. 

To achieve this aim the following principles form the basis of the assessment policy. 

Assessment should follow the principles of Assessment for Learning (AfL) and
· be an integral part of the teaching and continuous learning experience; 

· recognise a wide range of achievements and experiences; 

· contain positive and constructive statements which are reflected in pupil records; 

· build upon earlier achievements and experiences and provide a base for similar processes in the next stage of education; 

· involve a formative process where aspects of a pupil's progress, achievements and experiences are reviewed within the context of the National Curriculum and the wider school curriculum; 

· facilitate parental involvement in the process for their child; 

· involve pupils contributing to the process; 

· be discussed and developed with potential users where appropriate. 

Marking 

We have a consistent marking policy across subjects and follow the Guidelines for correcting pupils' work with variations as appropriate to the subject and topic assessment focus. At Key Stage 3, work will be marked using levels and sub-levels a, b and c, so that a piece of work of a high level 5 standard would be marked as 5a, a solid 5 would be 5b and a low 5 5c. In Years 10-13 achievement will be shown in grades, A-G at Key Stage 4 and A-E at Key Stage 5. At all Key Stages, levels or grades for attainment could be accompanied by grades for effort. The criteria against which a piece of work is assessed should be made explicit to the pupils. Although not every piece of work will be marked in levels or grades, pupils will be awarded levels or grades on the completion of a unit of work and they will be aware of the level or grade at which they are working. 

Comments to praise and/or indicate areas for improvement should be used where possible either as an alternative to grades/levels or to enhance them. On pieces of work that have a clear number of possible correct answers numerical marks may be given as an alternative when appropriate. 

At KS3 selected pieces of work should be annotated with National Curriculum (NC) levels identifying features that correspond to the level descriptors.
Both effort and attainment may be rewarded by form points and commendations. Each subject has its own statement of practice which interprets this policy in a manner appropriate for that area of learning. Each subject statement includes what work is marked, the forms of assessment and marking used, how frequently work is marked and where marking can be found. The criteria on which pupils are marked in each subject are intended to inform both staff and pupils and are based on National Curriculum requirements. 

Standardisation of assessment 

Departments have in place systems for standardising the marking of pupils' work across all key stages. Staff use a variety of methods to achieve consistency; for example, the use of exemplar portfolios, moderation/discussion of pupils’ work, collaborative teaching /marking and lesson observation. 

Consistency of marking is monitored regularly by Heads of Department (HoDs) and is part of the agenda for their meetings with the subject’s Leadership Team (LT) Link.
This can be further monitored through informal discussion and comparison of pupils' work on a day to day basis either with colleagues or HoD. More formal departmental sessions after examinations and when appropriate afford the opportunity for staff to come together and. standardise their marking. 

An overall view is achieved as follows: 

Years 7-8 
Year 9 

KS4 and in the 
Sixth Form 


Monitoring of effort grades and of pupil report levels against target levels by tutor, teacher, HoD and Head of Year (HoY). 
Monitoring of effort grades and pupil report levels against target levels by tutor, teacher, HoDs and HoY.  Comparisons with local and national data by HoDs, HoYs and LT.
Monitoring of effort grades and of report grades against target grades

GCSE, AS/A2 levels and BTEC results and comparison with national data through Raise-online and through use of Fischer Family Trust (FFT), Alis and ALPS value added systems data by tutor, teacher, HoDs, HoY and LT. 

Recording 

The recording of pupils' attainment is an essential part of the overall process. It enables progress to be followed, informs planning of future work and ultimately enables judgements about levels to be made when required and particularly at the end of each key stage. 

Individual staff keep records of performance  and HoDs have central records based on a selection of evidence compiled by their departments. Where the examining body or QCA issue regulations these must be met but, in addition, HoDs must be mindful that evidence should be selected to show significant attainment or progress. 

To ensure effective transfer from the primary to secondary phase KS2 information is kept and made available on the staff shared area. Information about pupils' progress is shared between colleagues in order to achieve an effective transfer especially at the start of an academic year (e.g. recording of KS2 test results and grades from the previous year in mark books). At KS4 and in the Sixth Form grades should correspond to GCSE, A level and BTEC as appropriate. 

Staff share level descriptors and grade criteria with students and students are aware of the level/grade at which they are working. 
Reports 

Years 8-11 receive three reports per year: two interim reports and one full report. Year 7 receive two reports, one interim and one full report. In Years 12 and 13 students receive a full annual report plus two progress checks. Year 12 have two Cause for Concern checks in addition.
On all reports subject teachers are required to give each pupil a grade or Level for attainment, and a grade for effort. 

Effort grades: 


Ex: 
excellent, working to their full ability 


Gd: 
good, working hard 


Fr: 
fair, working but not to capacity, 'coasting' 


Pr: 
poor, making little or no effort 

Attainment grades: 

Key stage 3 

The attainment level indicates the level at which the student is currently working. The target level is the level the student is expected to attain at the end of each year she makes good progress based on FFT data.
Key stage 4/5 

The achievement grade indicates the grade that the student is likely to achieve at the end of the key stage if she continues to progress at her present rate. The target grade is the grade that we would expect the student to achieve if she makes good progress based on previous attainment. 

Targets are calculated using Fischer Family Trust data (Years 7-11) and ALIS information (Years 12 and 13).

School Examinations:

School examinations for Years 10 and 11 are to assess and report each pupil’s attainment at the time of the examination. In many cases a pupil’s examination grade will be different to her achievement grade, to which professional judgement about anticipated progress will have been applied. All parts of examination papers must be accessible to pupils, so papers must examine learning only in those parts of the syllabus for which pupils have been prepared before the examination period.
Reporting should be constructive and celebrate achievement and indicate future action needed. The process includes a review with the pupil that identifies attainment and achievement as perceived by both pupil and teacher, and leads to the development of an action plan for each pupil to work towards. Parents will have the opportunity to respond to their daughter's report. Each response will be followed up as appropriate by the member of the Leadership Team responsible liaising with HoDs, HoY s and other staff concerned. 
Whole School Policy on Correcting Pupils' Work 

The main principle is to encourage pupils to use their literacy skills to help them to produce their best work in your subject. The type of errors corrected and the number of corrections will therefore vary from subject to subject. 

	The following symbols should be used as appropriate: 

	SP in margin and word underlined
	Spelling error

	P in margin and circle at appropriate point in text
	Punctuation error or missing

	Caps. In margin and letter underlined
	Capitalisation for proper nouns, titles

etc

	║ in body of text
	New paragraph needed

	G in margin and phrase underlined
	Grammatical error


Correcting Pupils' Work - Suggested Guidelines 

Preparation for the task:
· Give pupils important key words 

· Encourage them to use/ invent mnemonics etc. to help them with difficult spellings 

· Discuss how they will organise their material 

· Model the task 

· Encourage them to check words in the dictionary or use a spell check. 

· Remind them that quality of presentation is also important 

· Advise pupils of the marking focus 

· Year 9 pupils have a list of essay writing tips. You may wish to refer them to this. 

When pupils proofread or correct their own work: 

· Pupils can evaluate work in pairs to see how accuracy can be improved 

· Pupils can often spot errors by reading aloud in different ways 

1. Robotically (word - by - word). This helps them to see where they have omitted words. 

2. Like a sports commentator (pause only at punctuation) 

3. Reading from the bottom upwards. This helps them to see spelling errors 

When marking pupils' work 

· Correct errors that support the focus of the task rather than every single mistake e.g.: correct paragraphing in essay writing; correct spelling of subject terminology etc. 

· Remember the importance of retaining the pupils' good self-image with respect to their spelling abilities 

· Identify strengths in their writing, as well as weaknesses, in a comment at the end of the work e.g.: ' You make good use of paragraphs. Check to see that you put in all the capital letters/ speech marks/ commas etc.' 

· Pupils should correct spelling errors by using the word in a sentence, not just by re​writing the word. 

· If you know the pupil has difficulties with spellings write out the correct spellings at the end of a piece of work. 

Signed:……………………………………………
Position: …………………………………………
Date: …………………………………………….
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